
 

ShrewsMUN I Delegate Handbook and Procedure Guide 

This handbook is designed to help all delegates, regardless of experience, to best prepare for the 
conference. Please feel free to email us at shrewsburymun@shrewsbury.org.uk if you have any 

queries about the procedure of the weekend. Please try and familiarise yourself with the procedure 
as best as possible, but the chairs will explain this all over the weekend and it will be easy to pick 

up for the uninitiated. 

PREPARATION 

• Debates at ShrewsMUN will be done clause by clause 
• This means that delegates should prepare clauses on the issues at hand, which should 

typically seek to address part of the issues 
• In order to prepare a clause, delegates should first address themselves to the briefing 

papers provided online to help with understanding the issue 
• Delegates should then research what their country would seek to do on such an 

issue 
• If one cannot find a nation’s explicit policy on a certain issue, looking at the policy of 

their allies and nations of a similar standing can also be helpful, or a likely policy can 
be discerned from a nation’s history 

• All clauses should start with an operative word, such as Proposes, Encourages or 
Strongly Recommends (more examples can be found at 
http://www.unausa.org/global-classrooms-model-un/how-to-participate/model-un-
preparation/resolutions/preambulatory-and-operative-clauses) 

• Clauses may create new UN sub-bodies to deal with a particular issue, encourage or 
discourage certain behaviour, or alternatively may ask for the Security Council to 
consider deploying peacekeepers or enforcing sanctions 

 

EXAMPLES OF CLAUSES 

Encourages all member states to change to renewable energy where possible to stop 
climate change; 

Asks for the Security Council to consider deploying peacekeepers in order to stop further 
atrocities being committed in Syria; 

Proposes the creation of UNBROS (UN Body against Rigged Official electionS) to work 
with existing organisations like Amnesty International to establish whether it is likely that a 
public election or referendum will be (or has been) rigged in any UN member state; 

Recommends that the UN hold an annual conference to deal with corruption in aid; 



 

 

DEBATE PROCEDURE 

N.B – Procedure will be slightly different for the sessions of the Security Council and General Assembly and 
such differences are made clear at the end of the handbook 

• Delegates will lobby for their clauses during time set aside for lobbying by the chairs 
as they see fit. 

• Lobbying means meeting the other delegates in your committee and convincing them 
to sign your clause for debate – to sign a clause is not necessarily to endorse its view 
but to recommend it for debate. 

• If a clause receives 5 signatures it may be submitted to the chairs, who will consider 
it for debate. 

• Clauses and amendments which are debated are typed and projected on a screen. 
There is no need at SHREWSMUN for delegates’ laptops, but delegates may bring 
them if they want. 

• When a clause is debated, the submitter of the clause will come forward and give a 
short speech (normally up to 1 minute in length) to convince nations to vote for 
their clause to be passed 

• After the speech, the delegate speaking will have a choice whether to accept Points 
of Information (PoIs) or not – a PoI is essentially a question asked by another nation 

• If the delegate accepts PoIs, the chair will ask the other delegates if they wish to 
make a PoI, and then will select from the willing delegates 

• A PoI must be formulated as a question, and should be kept short 
• After a delegate has fielded all their PoIs, they will be asked by the chair if they wish 

to yield the floor to the chair, or to request to yield to another state 
• Yielding to another state is usually prearranged during lobbying, whereby states will 

agree to yield to another if they share the same viewpoint 
• Yields are only in order if allowed by the chairs 
• All debate at ShrewsMUN will be open debate unless the chairs say otherwise, which 

means that a speech may be made for or against at any time during debate if a state 
is selected to take the floor 

• If a clause is passed, it will become part of the resolution on that topic – a resolution 
is essentially an action plan for the UN to take, and it will be debated at the end of 
the session 

• The chairs ruling is final upon all motions and decisions 



 

 

AMENDMENTS 

• An amendment is often made to change a clause to make it more agreeable to a 
nation without removing it entirely 

• These can be made by writing the proposed amendment on a piece of notepaper and 
passing this to the chairs 

• Amendments can add to a clause, replace parts of a clause, or delete parts of a 
clause 

• If a delegate has submitted an amendment and the chair has ruled amendments in 
order, a delegate may debate that amendment if selected to take the floor 

• Debate on an amendment is the same as debate on a clause, except that a state may 
not abstain upon an amendment during voting procedure 

• A friendly amendment can be made during debate, which can be moved by a delegate 
saying “Motion to make a friendly amendment” (this motion cannot interrupt a 
speaker), followed by the change 

• A friendly amendment must be unanimous, and objection to the friendly amendment 
can be objected to by a delegate saying “Objection” 

• For this reason, friendly amendments should be used only on issues which are likely 
to gain unanimous support, such as grammatical issues. 

• A friendly amendment will not be allowed if it in anyway changes the nature of the 
clause. 

 

VOTING PROCEDURE 

• When time has elapsed on a certain clause or amendment, the chair will move the 
floor to voting procedure 

• States must vote in line with their policies, or otherwise they can be ruled out of 
order by the chair 

• States may either vote for, against or abstain upon a clause (abstentions are not in 
order on amendments) 

• A clause or motion passes if it has 50% of the vote plus one. 
• If there is a tied vote on a clause, or a clause has failed but could pass if abstentions 

voted in favour, a motion to divide the house can be entertained 
• Such a motion means a vote is taken by roll call, and states are not allowed to 

abstain on such a motion 
• A motion to divide the house is not in order if a clause has passed 



 

 

POINTS OF ORDER AND PRIVILEGE 

• Point of Order – a Point of Order can be raised by a delegate if they feel that 
another delegate has said something offensive, if the delegate has made a factual 
mistake, if the delegate is not behaving or speaking in a parliamentary manner or is 
misrepresenting their own nation’s policy. This may not interrupt a speaker, and 
should be used sparingly. 

• Point of Personal Privilege – a Point of Personal Privilege can be used to address 
an issue that makes it hard for a delegate to engage in debate, such as not being able 
to hear the delegate who is speaking or not being aware of what is being debated. 
These can interrupt a speaker, especially if they relate to audibility, but where 
possible should not. 

 

RESOLUTIONS AS A WHOLE 

• Once the allotted amount of time has elapsed upon the subject at hand, if there are 
3 or more clauses passed into the resolution, then the resolution as a whole will be 
debated and voted upon 

• This means that the clauses all together will be debated as one document 
• During this, debate will be broken down into time for and time against the 

resolution. 
• Amendments will not be in order during this time, unless deemed necessary by the 

chairs. 

 

GENERAL ASSEMBLY PROCEDURE 

• The General Assembly debates will be held in the Allington Hall on the Sunday of the 
conference, the debate each delegate is in depends on their committee. 

• The debates will be chaired by the Secretary General and his deputies. 
• A whole resolution will be debated in GA and amendments will be in order. Note 

the procedure is different to that of the committees as the GA will debate a 
complete resolution. 

• The topic for GA will be released about 4 days prior to the conference along with its 
accompanying briefing paper.  

• Delegations, if they choose to do so, can submit one GA resolution each, signatories 
are not required. 

• The Secretary General and his Deputies will choose the resolution for debate on 
Saturday and in the evening will inform the ambassador of that delegation to prepare 
to present their resolution the next day. 



 

• Lobbying for GA is done informally and small yield chains may be permitted. 

 

SECURITY COUNCIL PROCEDURE 

• Will be Presided by Grace O’Mara and Guy Cabral. 
• Instead of requiring 5 signatories per clause, Security Council clauses only need 3 

signatories to be considered for debate. 
• All clauses/resolutions in the Security Council must reach a 9/15 supermajority 
• The P5 – China, Russia, UK, USA and France – all have veto power which can be 

exercised upon any clause or amendment which is contrary to their national interest 
• Veto power should be used sparingly 
• Veto concerns should be raised by any P5 member as soon as possible, and then a 

P5 caucus will take place whereby the P5 members will go into another room and, if 
possible, amend the clause/amendment as necessary until it fits the wishes of all 5 
permanent members. 

• This P5 amendment to the clause/amendment that had veto concerns raised about it 
is then debated by the Security Council. 

• If no compromise can be made by the P5 during caucus which suits all 5 members, 
then the clause/amendment in question can be vetoed outright. 

• At ShrewsMUN, P5 members may abstain upon amendments so that a veto does not 
have to be cast. 

• Any negative vote by a P5 member is counted as a veto, and so P5 members should 
abstain when they cannot vote in favour of a clause/resolution but it doesn’t justify a 
veto. 

• Delegates in the Security Council may stay seated while speaking or asking a Point of 
Information. 

• The Security Council has the power to summon, at the chairs’ discretion, 
ambassadors of nations to explain policy if so needed. 

• The Security Council can also authorise financial sanctions, the deployment of 
peacekeepers or the deployment of troops, which regular committees cannot – for 
more details of Security Council powers see 
https://en.wikipedia.org/wiki/United_Nations_Security_Council and 
http://www.un.org/en/sc/ 

• It can therefore use the operative words “Demands” and “Condemns” 
 
 

 

 

 


